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Import Dossier Documents 
 
Import existing dossier documents into Weave to continue authoring. Bring in externally authored dossier 
documents into the Weave Platform, preserving the authored content while enabling continuation of 
drafting and reviewing in Weave. 
 

Import a file into a dossier document 
 
To copy the contents of an external file into Weave, select “Import” on a dossier document to upload a 
.docx or .pdf file.  

 
While the import is processing, a progress card will appear on the bottom left of the screen to provide 
additional transparency on importing steps, including file upload vs. document creation, as well as 
completion. Imported text, tables, and figures have recall and precision of ~1.0.  
 
 
 
 
 
 
 
 
 
 
 
Any comments on the imported file will live in the Comments panel. 
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Any comments in the imported .docx file will live in the Comments panel! 
 
 
 
 
 

 
 

 
Matching template with reverse-engineered prompts 
 
Besides copying in the content, Weave will also automatically create matching template prompts for the 
imported content. This enables continued authoring in Weave, especially if the imported file is still a draft. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reverse-engineered prompts are optimized for regeneration using the imported file as the source 
(similarity of 0.99), but other source files can be used as well along with additional template 
customizations. 
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Continue using Editor workflows after import 
 
After importing, continue drafting and collaborating using familiar workflows in Weave, as if the content 
was originally created in Weave. Sources will indicate that content came from an imported document. 
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Flexible Dossier 
 

Customize the dossier for your submission 
 
The dossier is now customizable — you can add a document or folder anywhere to include content, split 
out existing documents into multiple parts, or reorganize content like Module 3 Appendices. 
 
You can add study reports to Module 4, customize document prefixes, split out a Module 3 document 
into multiple documents, apply new ICH guidance, or just delete documents you don’t need. 
 
Add a document or folder using the menu within the dossier: 
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Move content to a precise location by clicking “move into” then selecting a destination: 

 
Or simply grab the content and drag to the desired location with the new drag-and-drop functionality. 
This can also be used to re-order content within the dossier.  
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Adapt Weave’s existing templates for new documents 
 

Once a document is created, you can start from scratch by adding template blocks or import a template 
from another document as a starting point to customize. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Assign any document to a data room folder 
 
Working on many CSRs, or a complex product with multiple drug substances or drug products? Now you 
can constrain any individual document in the dossier to only use data from a specific data room folder in 
initial generation.  
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HAQ Manager 
 

Improved similar question identification 
 

More similar questions will be returned than before, with the new relevance indicator showing 
High or Medium or Low for each question. 

 
Data Room folder paths for all files  
 

Files shown under “Response sources files” and “Submitted response files” are now shown with 
their Data Room folder path to provide additional context besides the file name itself, such as 
jurisdiction, sequence number, and module. 
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Question file upload progress card 
 

After question file upload, a new progress card appears on the bottom left of the screen to provide 
additional transparency on processing steps, including file upload vs. extracting metadata vs. finding 
relevant source response files. 

 

View similar detail questions in a new tab 
 
To look at the details of a similar question, click the box with arrow icon to open that question in its 
expanded preview in a new tab. 
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New and Improved Functionality 
 
Submission Builder new: 

• Import workflow for a dossier document 
• Processing indicators and completion notifications during import 
• Matching template prompts reverse-engineered for imported draft documents 
• Comments in the imported file imported and shown in the Comments panel 
• Ability to continue downstream Editor workflows on imported documents 
• Sources indicator on an imported document 
• Version History entry for import 
• Add, move, delete, and rename documents 
• Edit Sources for individual documents 

Submission Builder improved: 

• Simplified primary action buttons in dossier 
• Click directly into a document via its title 
• CSR now available in dossier by default 

HAQ Manager new: 

• Data Room folder paths to all files  
• Progress card during question file upload  
• Ability to open similar question to the expanded preview  
• New Jurisdiction options  

HAQ Manager improved: 

• Similar questions identification and relevance indicator 
• Updated description under Submitted response files  


